
FIELD TRIP PLANNING FORM 

(for budgeting) 
Please list any field trip(s) that you are anticipating for the upcoming year.  After you have 
completed this form, please send to your Building Administrator for review. 

Name:  ____________________________________________________________________ 

Department:  _______________________________________________________________ 

APPROXIMATE 
MONTH 

TRAVEL TO 
(destination) 

EVENT OR REASON ESTIMATED MILES 
(round trip) 
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